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MNpouenypa je obase3Ha 3a npuMeHy. [y>HOCT CBAKOI 3aroC/E€HOr Ha Kora ce npoueaypa
OfHOCM je Aa ce Ca WCTOM Yyno3Ha M NOCTyna Ha nponucaH HayumH. ObaBe3Ha je npuMeHa
CBMX YNYTCTaBa 1 3anuca Koju cy AecdvHUCaHM OBOM MpoLeaypoM.

HdaTtym: 04.11.2016.

AvpekTop: W

N
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OarosopaH 3a NpuMeHy: MomohHuk aupekTopa/lMpeacTaBHUK
PYKOBOACTBa 3a CUCTEM MEHAaUMEeHTa U 3aMeHMK
npeacTaBHUMKA PyKOBOACTBaA

OaroBopaH 3a usmeHe y npoueaypu: MomohHuk anpekTopa/fNpeacraBHUK
PyKOBOACTBa 3a CUCTEM MEHaLMeHTa U 3aMeHUK

npeAcTaBHUKA PyKOBOACTBa

LoKyMeHT je Baxehu n 'y enekTpoHckoj ¢popmu 6e3 rnorrmca!
3abparbeHo _je HeoBaaLWNEHO YMHOXABaEe U HEKOHTDOIMCaHA ANCTPMBYLmja!
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1. TMPEOMET

MpepmeT oBe npouenype je gedmHncarmbe NocTynaka U AoKyMeHTauumje y npouecy npujema v
ob6pafe ynnaTte Ha 6narajHama.

2. NoAapPy4YJE NPNMEHE
OBy npoueaypy npumMekyjy CBM 3arnocneHn y ogceky 3a UHaHCNjCKo-pavyyHOBOACTBEHE
rnocrnose.
3. OE®PUNHMUWMIE N CKPAREHULE
— BWC- bylleTckn HhopMauUoOHU CUCTEM;
— MO® — lMNproputeTHe obnacTn PUHaHCUpaHa;
- M® —MuHuncTapcTBo hnHaHcuja;
- WCUB — VHgopMaunoHu cncTeMm nlBplueHa oyLieTa;
— MAB- lNMopes3 Ha goparty BpeaHOCT;
— KY®- kwbura ynasHmx dpaktypa;
— KWN®- kwbura nsnasHmx akrtypa;
- QMS (,,Quality Management System”) — Cncrem ynpas/batba KBa/IUTETOM;
— ISMS (,,Information Security Management System”) — Cuctem yrnpasrbarta 6e36egHowhy
MHdopmMauvja;
— HACCP (,,Hazard Analysis Critical Contorl Point*“) — Cnucrtem aHannse pusmnka u
KOHTPOJTHUX Tayaka
— Cucrtem MeHalMeHTa - Ynpas/bauyku CUCTEM WIXW CUCTEMM KOJU Cce 3ajefHo
UMNJeMEHTUPAjy U Ha Koju ce ogHocu oa npoueaypa (HOp: 1SO 9001:2015, ISO
27001:2013, HACCP cucrem).
— EKcTepHU fOKYMEHT — CBakn AOKYMEHT CMOJ/bHOI rnopeksa (3akoHu, cTaHgapam,
ypenoe...);
4. BE3A CA APYTM JOKYMEHTUMA
VHTepHa:

MpaBUNHMK O HAUYMHY pPasBpCcTaBakba U eBUAEHTUPaHka OCHOBHUX cpejcTaBa, CUTHOT
VMHBEHTapa 1 NoTPOLUHOI MaTepujana

- ®unHaHCKUjCKM NAaH Ynpase 3a 3ajefHnYKe rnocsioBe penyb6/inukmux opraHa,
- MnaH HabaBKW YnpaBe 3a 3ajefHNYKe nocsioBe penyb6anuknux opraHa,

- NocnoBHUK 0O KBaUINTETY;

- Ca gokymeHTa QMS-a;

[OoKyMeHT je Baxxehu 1 y eNleKTpoHCKoj chopmun 6e3 notnucal
3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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EkcTepHa:

- 3aKOH 0 6YyLIETCKOM CUCTEMY;

- 3akKoH o 6yllety Peny6nuke Cpbéuje;

- Ypepba o 6yLIeTCKOM pavyyHOBO/ACTBY;

- TMpaBW/IHUK O CTaHAAPAHOM KlacuuKayMoHOM OKBMPY M KOHTHOM MaHy 3a
GYLIETCKN CUCTEM;

- 3akoH o lNA4B-y n nopeckn nponucwm,

-  Ypepba o Ynpasu 3a 3ajegHuUuYKe Noc/ioBe penyo6/IMuKnNxX opraHa,

- Ypen6a 0 NpuMeHM padyyHOBOACTBEHUX CTaHAapAa 3a jaBHU CEKTOP,

- KOHTHM nnaH,

- lMpaBWIHKK O 3ajeAHUNYKUM KPUTEPUjyMUMA U CTaHAApAMMA 3a YCMOCTaB/bake U
(hyHKLUMOHUCae cuctema UMHAHCUCKOr yrnpaB/bata U KOHTPOJIe Y jaBHOM CEKTOPY,

- TpaBWIHUK O HAYNHY U POKOBMMA BpLUEHA nonuca 1 ycknahuearwa KhUroBoACTBEHOT
ca CTBApHUM CTaHeM,

- 1SO 9000:2015, Cuctemu ynpas/baka KBUIMTETOM - OCHOBE N pedHukK, 2015. roguHa;

- 1SO 9001:2015, Cuctemun yrnpaB/bata KBa/IUTETOM - 3axTeBu, 2015. rognHa;

- 1S0O 9004:2009, Cnctemn ynpaB/baka KBa/IMTETOM - YNYTCTBa 3a NobosbllaHke
nepcopmaHcu, 2009. rogvHa;

- ISO/IEC 27001:2013, VH(hopmaLoHe TexHosoruje — TexHuke 6e3begHoOCTnN —
Cuctemun meHalMeHTa 6e3begHowhy nHpopmaymja — 3axTeBu;

- ISO/IEC 27002:2013, WHcopmaumoHe TexHonornje — TexHuke 6e36e4HOCTH

MpaBuna npakce 3a ynpae/bawe 6e36eaHowhy nHopmaumja;
- ,Recommended International Code of Practice General Principles of Food Hygiene,

CAC/RCP 1-1969, Rev. 4 (2003)“.

onLiTa Havesna XurujeHe xpaHe);

5. Ornnc nNnrPOLUEAYPE

(Mpenopy4yeHn mehyHapoAHW KOAEKC npakce

BnarajHMumM yroctutesbCcknx objekara goHoce JHEBHMUK yrnjiaTta ca roToBUHCKUM cpeacTBuma
M padyHuMa 3a yroctutesbcke ycnyre. OAroBopHo nuvue, 0AHOCHO 3aay»eHo nuue n3 Cekrtopa
3a yroctutesbCKe ycnyre npegaje gHeBHM nasap CapagHuKy 3a (hMHaHCUjcKO-mMaTepujasiHe
MocnoBe KOju Masape npuvma No cucTeMy nopTto-6narajHe. 3agyykeHa nuua yrocTuTerbCKux
jeavHuua nNpegajy AHEBHe Masape y 3aBUCHOCTU of o6jeKTa Ha OHEBHOM WAW HeaerbHOM

HMBOY.

[OoKyMeHT je Baxxehu 1 y eNleKTpoHCKoj chopmun 6e3 notnucal

3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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Y OHEBHUKY OnarajHe KOju BOAW OArOBOPHO J/iMLEe Y CBaKOM O6jekTy, Mckasyje ce yKynaH
M3HOC OHEBHOr nasapa Koju je nckasaH y HOBYaHOM M3HOCY, payyHuMa Uau YeKoBMMa, LUTO
je npukKasaHo y npeceky AHEBHOI CTakwa KOju ce [ocTaB/bajy 3ajegHo ca AHEBHUKOM
6narajHe. OBepeH Apyru npuMmepak AHEBHUKa 6narajHe ocTaje Ko 3afyXXeHor avua
yroctutesbCKe jeauHuue, a npecek craka M OBepeH NpBU NpuMepak AHEBHMKa 6narajHe ca
npunosuvma y Opfceky 3a (PMHaHCUJCKO-padyyHOBOACTBEHE TroOc/oBe. AKO [AHEBHW nasap
cagpXXu 4YeKoBe, 3ay>XEeHOM /ULy YroCcTUTE/bCKOr ob6jekTa npegaje ce Tpehu npumepak
npu3HaHuLe 4Yeka, a Apyrv npuMmepak octaje y Ofceky 3a (huHaHCWjCKO-payyHOBOACTBEHE
nocnoBe rae ce npasu cneymdumkaumja 4YekoBa U Wasby ce Ha peanm3auumjy. [eo gHeBHOr
nasapa y 4eKkoBuMa ce eBUAeHTMpa U Yy AHEBHUKY 61arajHe u y crieyudmkaumnjn Yekosa.

3anocneHn y Ofceky 3a (hMHaHCUjCKO-payvyyHOBOACTBEHE MOC/I0BE BpLUE KOHTPO/Y CTakba Yy
OHEBHUKY OnarajHe ca (UCKa/HUM uceduuma W MpecekoMm cTaka. EBeHTyaslHO youeHa
Hecnarawa y AHEBHWKY GnarajHe notnmcyje oAroBOpHO nuue n3 Cektopa 3a YyrocTuTesbCke
ycnyre n nonywasa ce Hanor 3a ucnpaeky (HW o6pasau). CapagHukK 3a (hUHaAHCUjCKO-
MatepujanHe nocnoee y Oaceky 3a (hnHaHCMjCKO-pavyyHOBOACTBEHE MOC/0BE MpoBepaBa ga
N ce gHeBHU Nasap npegaje XpPOHOJIOWKNM peaoMm.

3a 3agykewe 6narajHe CapagHuuu 3anocneHn y Oaceky 3a hMHaHCUMjCKO-payvyyHOBOACTBEHE
nocnose copmupajy Hanor 6poj 1 (ynas y 6narajHy) y KOMe eBUAEeHTMpajy CBe AHEBHE
nasape npegate y TOKy pagHor gaHa.

YKynaH U3HOC nasapa 3a CBaKu faH U CBaKu YrocTuTerbcku objekart ce eBUAeHTUpa, O4HOCHO
nckasyje y YeKOBMMA, FOTOBOM HOBLYY M padyHuma 3a penpeseHTauujy:

- Hanor 6poj 1 nckasyje ykynaH ynas y 6narajHy 3a ogpeheHu gaH;
- Hanor 6poj 2 nckasyje ykynaH nsnas n3 énarajHe 3a ogpeheHun gaH.

Ha Kpajy gaHa CapagHuumn 3anocneHn y Oaceky 3a (prHaHCMjCKO-payvyyHOBOACTBEHE NOC/0BE
dopmupajy OHEeBHUK 6GriarajHe Koju npukasyje ynase m msnase no Hanory 6poj 1 wu
Hanory 6poj 2, ogHOCHO 3aly>kewe N pasfyxerwe dnarajHe.

CapagHuk y Ofaceky 3a (pmHaHCMjCKO-pavyyHOBOACTBEHE MMOC/MOBE CBAKOAHEBHO BpLUM ynaaTy
NPUKYr/beHNX OHEBHUX nasapa Ha nogpadyyH Y33lMPO kog Ynpase 3a Tpe3op, a AoKas o
ynnatn (oBepery ynnatHuuy) goctassba OfACeKYy 3a KHUIOBOACTBEHE MOC/I0BE HA KHKEHe.
PauyHn penpeseHTayuje ca UCKa/IHUM WUCEYKOM Mpefajy ce daKTypuctuma Koju BpLie
hakTypmcarbe W3BPLUEHUX YIOCTUTE/LCKUX YCAyra W waby payvyyH Ha MMe KOpucHuKa. Y
OHEBHUKY 6narajHe y efieKTpPoHCKOJ hopMU ce eBUAeHTUpa Lndpa yroctutesbCKor objekra u
€KOHOMCKa Knacudunkaumja npmxoga.

Takohe, KBapTa/lHO Ce BpLN CpaBtEHE KHUIOBOACTBEHE eBUAeHUMje ca Khurama
YroctmnTesrbCkmnx objekara y OaceKky 3a KiMroBoAacTBO.

JOoKyMeHT je Baxkehu 1 y enekTpoHcKoj hopmn 6e3 notnuca!
3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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6. YIMNYTCTBA (Koja npounsunase n3 ose npowenype)

7. 3AMNCU (koju nponsunase n3 ose npoleaype)

Ha3wune 3anuca Bpoj MNepnopg vyBama OprosopHocT 3a | lNpwunor
npuMepaka yyBaHe 6poj

AHeBHUK ynara 1 5 roguHa ApxuBa /

YroCTUTE/bCKOI O6jeKTa

HAOI 6poj 1 (ynasy 2 5 rognHa ApxuBa 1

6narajhy)

HAJIOI 6poj 2 (n3naz us | 2 5 roguHa ApxuBa 1

6narajHe)

AHEBHMK 6narajHe 2 5 rognHa ApxuBa /

[OoKyMeHT je Baxxehu 1 y eNleKTpoHCKoj chopmun 6e3 notnucal
3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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Mpwunor 1
pravs za zajedricke poslove republckin organd
DNEVNIK BLAGAJNE DINARSKA BLAGAJNA OD : - Broj
red. ¥
ar Temelnca  Opis - Ulsz Izlaz B
1 247  Ulazu talgajnu
2 247 Opsta uplatnica

Kemad Apoan  Ukupno

Framet blagajne

L

Salda od

Uhupan prirmitak

Oobija = izdatak

| saldo blagajne

Slowtra

Blagainik

[OoKyMeHT je Baxxehu 1 y eNleKTpoHCKoj chopmun 6e3 notnucal

3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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