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Ilpouenypa je obasessa 3a mpumeny. J[y’KHOCT CBAKOI 3allOCNEHOT HAa KOTa ce Mpolexypa
OZHOCH je Ja ce ca MCTOM YMO3HA M IOCTYNa Ha nponucad Hauue. OGaBesHa je NpUMeHa CBUX
YIYTCTaBa M 3amuca Koju cy 1eDHHHCAHH OBOM MPOLEAYPOM.

Hartym: 5.4.2023.
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Jlefan Matuh
OnarosopaH 3a npuMeHy: Ilomohnuuxk pupexropa/IlpencTaBHUK PYKOBOACTEA
3a CHCTEeM MEHalIMeHTa H 3aMeHMK NpPeACTABHHKA
PYKOBOACTBA

Onroeopas 3a usmene y npouenypu:  Ilomohnux qupexTopa/lIpeacTaBHAK PyKOBOACTBA
33 CHCTEM MeHAaUIMEeHTAa H 3aMeHHK NpPeICTABHHKA
PYKOBOACTBA

HokymeHT je Baxkehu u y enexkTpoHckoj popmy 6e3 nornucal
3abparbeHo je HeosN1alNeHo YMHOXaBahe M HEKOHTPOIMCaHa ancTpubyLmial
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b HPGLIELRA [IATYM V3[AHA:
3ACHVWBAHSE M MPECTAHAK PAOHOT ’
VTIPABA 3A SAJEIHHMYKE [TOCTIOBE 14.3.2023.
PEITYE/TMYKMX OPTAHA OHOCA
1. IIPEIMET

[Tpeamer oBe npouenype je AebUHUCARE NOCTYNAaKa U JOKYMEHTALMje Y MOANpolecHMa:

5.1. 3acHuBame paJHOT OHOCA 3

5.1.1. 3acHuBame paJHOT OHOCA 32 JpXKaBHE CyXOeHHKE CrIPOBONEHEM jaBHOI/MHTEPHOT

BOOBIICHDIORE: o s s iy S 0 A G U SN S0 SO S T RS BN S o 4 B R S YV 4
5.1.2. 3acHMBame paJHOT OIHOCA 32 JpiKaBHE CNYXXOeHHKE NIpey3UMameM U3 IPYror Ip:KaBHOT
OpraHa, OpraHa ayTOHOMHE TOKpajHHe, JeJMHHIIE TOKallHe CaMOyTIpaBe, WX Npey3uMamheM
HepacnopeheHor ApXKaBHOT CIy)KOeHHKa Ca eBHASHIM]€ MHTEPHOT TPIKUIITA PAIA wveereerversereeneens 5
5.1.3. 3acHMBame pafHOT OJHOCA 32 JIpXKaBHE CTYKOECHUKE Ha OAPENEHO BPEME ..ovvvecrvernererernenns 5
5.1.4. 3acHUBAME PAIHOT OJHOCA 38 HAMEIUTEHIKE ..cuveeiveereersersessaessessessasssesensessessssssassssssasssessassans 6
§.2. TTpeoratanr PagmHOT OFFDBR soss vy oessss s a5 vssosssss s sanieics B s sl 6
5.3. Boheme U aKypHpame KAAPOBCKUX EBHICHIIHIA ..vevevrvrresaerersersesersersersesessesssssssersessessassessens 7

2. IIOJAPYYJE IPUMEHE

OBy mnpouenypy nNpuMeryjy CBH 3aMoclieHd YIpaee 3a 3ajeJHHYKE IOC/IOBE PEmyOIUYKUX
opraHa.

3. JEOHHHIIMIE 1 CKPAREHHUIE

— VYmpasa— Ynpaea 3a 3ajeJHUYKE MOCIOBE penyOIMUKUX opraHa;

— JlupexTop YnpaBe — AUpeKTOp YIpase 3a 3ajeJHUYKE I10CI0BE peryOInyKuX OpraHa;

- QMS (,,Quality Management System”) — CucTem ynpaBibarmka KBaTUTETOM;

— ISMS (,,Information Security Management System”) — Cucrtem ynpasssarma Oe3benHoihy
undopmalyja;

— HACCP (,Hazard Analysis Critical Contorl Point“) — Cucrem ananuze pusuka u
KOHTPOJHHX Tauaka

— CucTeM MeHalIMEHTa - YTIpaB/bauyKy CUCTEM MJIM CHCTEMHM KOjH Ce 3aj€IHO UMIUIeMEHTHPE]Y
M Ha KOjU ce oJHOcH oBa mpouexypa (ump: ISO 9001:2015, ISO 27001:2013, HACCP
CUCTEM).

— HCKPA - Iopran ueHTpanHor HHGOPMaUMOHOT cucTeMa 32 06pauyH 3apaia

— IHPOCO - LlenTpanyu perucrap 00aBe3HOT COLHMjaTHOI OCUTYparba

4. BE3A CA JJPYI'MM JOKYMEHTHUMA

HnrepHa:
— TlocJIOBHHUK KBallUTETA,

— CBa JOKYMEHTa CHCTEMa MEHAIMEHTE;

— IlpaBUTHUK O yHYTpallbeM ypeljery U CUCTEMaTH3alyj i PaJHUX MeCTa Yy YIIpaBH 3a
3ajeIHMYKE ITOCTIOBE PelyOIMYKUX Oprana

— Kagpoecku nnas.

HokyMeHT je Baxehu u y enekTpoHCKe] popmu 6e3 nornuca!
3abparbeHo je Heos1awheHo YMHOXaBaH-e M HeKOHTDOIMCaHa ancTpubyuujal
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PEITYE/TMYKIX OPTAHA OOHOCA

ExcrepHa:

B,

ISO 9000:2015, Cuctemu ynpapspama KBaIUTETOM - OCHOBE U pe4HuK, 2015. roauHa;

ISO 9001:2015, Cuctemu ynpasrsarma KBaTUTETOM - 3axTeBy, 2015. ronuna;

ISO 9004:2009, Cucremu yrnpaebama KBaJTUTETOM - YIIYTCTBA 32 000/ IIamEe
nepdopmancu, 2009. roguna;

ISO/IEC 27001:2013, Mndopmanuone Texnonoruje — Texnuke Gesbeanoctu — CucteMu
MeHayuMeHTa 6e30enHomhy undopmanuja — 3axreeu;

ISO/IEC 27002:2013, Mudopmaunone texHonoruje — Texnuke Gesbennoctu — [pasuna
MpaKce 3a ynpassbame Oe3denHomhy uHGopManmja;

»~Recommended International Code of Practice General Principles of Food Hygiene,
CAC/RCP 1-1969, Rev. 4 (2003)*. (IlpermopyueHn MeljyHapoaHU KOJEKC IMpaKce OMNIuTa
Hayesa XMr'vjeHe XpaHe);

3aKoH O ApXKaBHUM CNYKOeHHIINMA;

3aKoH 0 pajay;

3aKoH 0 nyaTama Ap)KaBHHUX CIY)KOCHHKA U HAMEIUTEHHKa;

3aKOH O eBUJEHUMjamMa y 001acTH pana;

3aKOH O MEH3HjCKOM U MHBAITHCKOM OCHIYPambY;

3aKOH O CIIpeyaBamy 3/10CTaBJbarba Ha paiy;

3aKOH O LIEHTPAHOM PErucTpy 00aBe3HOr COLM]jaTHOT OCUTYPaha;
[ToceGan KONEKTUBHH YTOBOp 3@ APXKABHE OPTaHe;

Ypenba o npunpemMu KaIpOBCKOT ITaHa Y APIKAaBHUM OpPraHuMa,;

Ype,u6a O NOCTYIIKY 3a HpH6aBJ’baI{:e CarjlaCHOCTH 3a HOBO 3alOUl/baBamke W JO0JATHO pagHO
AHTaXXOBaKkE KO KOpHCHI/IKajaBHHX CpeacTapa;

VYpeaba o0 MHTEPHOM M jaBHOM KOHKYpPCY 38 MOMYHABake PalJHUX MECTa Y APKABHUM
OpraHuMa;

VYpenba o Ynpaeu 3a 3ajeITHHYKE IOCTIOBE PEMyDIMYKHX OpraHa;
VYpenba o oapehuBamy KOMIETEHIHja 32 PAT APKABHHX CITyKOEHHKa;
VYpenba 0 HakHaaM TPOLIKOBA M OTIPEMHUHH APXKABHMX CNYKOEHHWKA M HaMEINTEHHKa.

Hapenenw crangapau cy Ounu Bakelinm y TpeHYTKy npornaimiesma JokymeHata QMS-a. V
cny4ajy objaBlbMBama HOBMX H3Iama, KOPUCHMLM ce ynyhyjy Ha kopuimheme pakehux

Bep3Hja CTaHJap/a.

OIIHC IMPOIEXYPE

S.1. 3acHuBam-€e pagHOr OAHOCA

Pajuu ogHoc y YipaBu Moxke Ja ce 3acHyje Ha HeoapeheHo u Ha oapeheHO BpeMe, Y CKITady ca
IIpaBUNHUKOM O YHyTpamleM ypelemy M CHCTEMATH3aLMjM DPaiHHMX MecTa, KaapoBcKuM
MIaHOM U YpendoM 0 NOCTYNKY 3a MPHUOaB/barke CarjiiaCHOCTH 3a HOBO 3alOLUbABAKE U I0JaTHO
PajfHO aHTKOBAME KOJ KOPUCHHKA jaBHUX CPeJCTAaBA.

HokymeHT je saxehu v y enekTpoHckoj hopmu 6e3 normnucal
3abpar-eHo je HeoBnauwnheHo yMHOXaBarwe M HEKOHTDOIMCAHa ANCTpuBYLmial
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W SACHUBAHE U NPECTAHAK PAOHOI EATYI MSIATDA:
VIIPABA 3A BAJETHIHUKE TIOCTIOBE 14.3.2023.
PENYEJIMYKUX OPTAHA OOHOCA

Ha npemnor pykoBoauona cekropa Ymnpaee 3a MONYHY YIPaKHEHOr PagHOr MecTa, OJHOCHO
3acHMBaME PaJHOr OJHOCA Ha oJpeheHo BpeMe, y3 carflacHOCT aupektopa Ynpaee, Onesberne 3a
JbYICKE pecypce MpoBepaBa AONYIUTEHOCT Mpeanora M mpubaBiba MOTPEOHY CariacHoOCT y
cKnany ca YpenboM o nocTynky 3a rpubaBibame CarjlacHOCTH 32 HOBO 3aMOl/baBarke W J0JaTHO
PalHO aHraXKOBamke KOJl KOPUCHMKA JaBHHX CPEeNCTaBa.

Pannu onHoc Ha HeonpeheHO BpeMe 3a Ip:KaBHE CIY)KOEHHKE MOJKE Ce 3aCHOBATH CIIPOBOhemeM
JaBHOI/MHTEPHOT KOHKYpCa, Mpey3UMareM U3 JPYror IpXKaBHOT OpraHa, OopraHa ayTOHOMHE
MOKPAjUHE, JEIMHHMLE JIOKalHE CaMOynpaBe, MM IpPEY3UMameM HepacropeljeHOr Ap>KaBHOT
cryxOeHHKa ca eBUICHLM]je MHTEPHOT TPXKUIITA paia.

[IpunMKOM 3acHMBara paJHOr OJHOCA KaHAMAAT, OJHOCHO W3a0paHM KaHIWOAT HAa jaBHOM
KOHKYpCY Hajlpe NONyHaBa YNUTHHK 3a Oe30eqHOCHY MpoBepy, KOjU CE€ HAKOH TOra INabe
besbenHocHo-uHbopMaumonoj areHudju. Ilo nobujamy nosutuBHOr oarosopa, Onememe 3a
JbYNCKE pecypce Mo3MBa KaHAuaTa Ja JOCTaBH JOKYMEHTa NMOTpeOHa 3a 3aCHHUBAaHE pPajHOr
onHoCa (pajiHa KIBMKHMLA - YKOJIMKO je KaHOUIaT nocenyje u ysepeme u3 [TMO donpa, oBepeHa
doTokONHja yBepema WK IUILIOME KOjOM ce NOTBphyje CTpy4Ha crpema, HOTOKOTH]a yBEpEHa
O IpXKaBJbAHCTBY, YBEpEHE [a HHUje NMOKPEHYT KPMBHYHH IIOCTYIAaK M MCTpara, GOTOKOMMja
M3BOJA W3 MaTWMYHE KIMre DONEHHMX WM BEHYaHUX, (OTOKOMHUja/OYWTaHa JMYHA KapTa,
(oTokoNHMja BO3auKe MO3BONE - 3a pajHa MECTa 32 KOja TO jeJaH of ycnoea, dorokonwuja
KapTuue/Opoj Texyher pauyHa).

5.1.1. 3acHuBanm-e pagHOr OHOCA 32 ApKaBHe ciayxOeHHKe cIpoBohemem
JaBHOI/MHTEPHOI KOHKYpca

Kana ce panuu onHoc 3acHKBa cripoBoljermeM jaBHOI/MHTEPHOT KOHKYpCa MOCTYIaK ce CIPOBOAM
Kpo3 Bulle dasza y capanmy ca CiyxOoM 3a ynpaBrbame KaIpoBUMa, KOjOj ¢ TIOPE pellemha O
NOMYHW PajHOr MEeCTa, JOCTaBJbajy cBa MOTpeOHa JOKYMEHTa 32 PaclMCHBAmke H CIpoBoheme
KoHKypca. KoHkypcHy komucHjy YnpaBe nMeHyje nupekrop Ynpase. [Ipencrasuuk Cnyx6Ge 3a
YIpaBJbare KajJpOBKMMa j€ Takohje ulaH KOHKypCHE KOMUCHje Kora UMeHyje qupekTop Yrpase, a
Ha npeqyior Ciyx0e 3a ynpasibame KaJpoBUuMa.

Kana ce panu o nonysu nonoxaja pemerne o nonynu Opeserme 3a by/ACKe pecypee J0CTaB/ba
BucoxoM cny)xGeHHYKOM caBery.

[Toctynak nomnyne nonosxaja cnpoBoay Bucoku cny:xGeHMYKY CaBeT.

[loctynak npujema Ap>xaBHUX Cly>KOeHHMKa Ha M3BpLUMIAYKA pajHa MecTa cnpoBoau Onembeme
3a JBYJCKeE pecypce y capanmu ca Ciy)OoM 3a ynpaBibamke KaIpoBuma.

Onememe 32 Jbyncke pecypce uspaljyje cBa NOKyMeHTa KOja JOHOCH KOHKypCHA KOMHUCH]a
(3anvcHMLK, TEKCT jaBHOT Orjaca, pelliera) U CTapa ce O GIAarOBpeMEHOM Mpeay3UMamy CBHX
panrmy Yy H300pHOM IOCTYTIKY.

Y u300pHOM MOCTYNKY NpOBepaBajy ce KOMIIETEHIMje KaHIUaTa peMa MEepHIMMa 33 U300p U
TO: OMIUTe QYHKUMOHATHE KOMMETeHLHje, ocebHe GYHKUMOHAIHE KOMIETEHIIMje, MOHAajHe
KOMINETEHUH]€e ¥ 3aBPIIHA HHTEPBjy ca KOHKYPCHOM KOMHUCHjoM. Y cBakoj asu MOCTYIKa BpIIH
Ce BpEIHOBalE KOMIIETEHLM]a, 2 HA OCHOBY IOCTHIHYTHX pE3Y/ITaTa KOHKYPCHA KOMMCHja

LoKkyMeHT je Baxehu u y enekTpoHckoj hopmu 6e3 notrmca!l
3abparbeHo je HeosnalWNeHO YMHOXaBaEe M HEKOHTDOIMCaHa ANCTpnBYLmjal
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@ SACHUBAHE U NPECTAHAK PAOHOI BATYHN VEAAMA;
VIIPABA 3A SAJEIHMYKE [TOC/IOBE 14.3.2023.
PEITYEJIMY KMX OPTAHA OOHOCA

cacTaBJba JUCTY KaHOMIATa KOJH Cy MCIYHHMIM Mepuna 3a u3bop aupektopy Ynpaee. Onemnerme
3a JbYZCKe pecypce u3palyje pelueme o mpHujeMy Ha HeoapeljeHO BpeMe 3a KaHIUIaTa KOju je ca
Haj0O/bMM pEe3YNTaTOM HCITYHMO Mepuia 3a M300p. HakoH WITO MpoTeKHe 3aKOHCKM pOK 32
xandy, Onememe 3a JbyAcKe pecypce M3paljyje pelleme KOjUM KaHAWAAT CTYNa Ha paj Ha
ozipeheHo panHO MecTo U YTBphyje ce koehHUM]EeHT 3a MCIIATY MaTe MMEHOBaHOT. Peleme ce
uspahyje y 4 npumepka (moctaBma ce Cekropy 32 (MHAHCH]CKO-MaTepHjalHe TMOCIIOBE,
3aI0CIEHOM, apXHBH M je[laH NpUMEpaK ce OJUIae Y JOCH]e 3al0C/IeHOT).

Pasnyka u3Mely jaBHOr ¥ MHTEPHOT KOHKypCa je y TOME LUTO C€ Ha jaBHM KOHKYPC MOTY
TNPHjaBHUTH CBY KaHIWATH, & HA MHTEPHH CaMO ApPKABHH CyKGeHUUM KOju Cy Beh 3amocnesu y
OpraHyMa Ip;KaBHe yrpage  ¢iy:x0u Bnaje u mTo ce, 3a pasiuky 0/ jABHOT KOHKYpPCa, MHTEPHH
KOHKYPC OKOH4YaBa JOHOIICI:EM PELIEHa O MPEMEINTajy JPIKaBHOT cnyx0eHuKa y Ynpasy.

5.1.2. 3acHHBam€ PAJJHOT OIHOCA 32 JPIKABHE CIyXKOEHUKe IPey3HMaheM H3 IPYror
APKABHOr 0PraHa, OpraHa ayTOHOMHeE MOKPajuHe, jefHHHLE JOKATHe CAMOYNpaBe, HJIH
Npey3uMam-eM HepacnopeeHor Ap:KaBHOT ClIyKO0eHHKA ca eBHIeHLHje HHTEPHOT
TPKHIITA paja

JpkaBHu ClyxOeHUUM W3 IPYroT APIKABHOT OpraHa M CIyKOEHHIM 3arocieHH Y OpraHuMa
AyTOHOMHE MOKpajHHe, jeAUHMLE JIOKATHE CaMOYNpaBe MOTy ce Mpey3eTH 6e3 cnpoBohema
KoHKypca. Ilpeysumarme ce BpwM Ha OCHOBY cmopasyMa O Npey3vMaisy KOjU TOTIHCY]y
pyKoBoauouy oda oprana U ApxaBHM crykOeHHK. [a OW ApkaBHU CTykGeHuK GHO TpeyseT
HEOMXO/HO je Jia ce Hanasy Ha EBMACHLMjM HHTEPHOT TPXKHULITA paja. [IPHIHKOM Tpey3uMara
BPIIM Ce NpOBEpa MOHALIAJHWX M NMOCeOHMX (YHKUMOHATIHMX KOMIETEHLMja HEONXONHMX 32
pamiHO MECTO Ha KOjeé ce ApXaBHH clyKOeHHK pacropehyje. Hakon mro ce wcmyHe rope
HaBeleHU ycnoeu, Onemberme 32 JbyIcKe pecypce uspafjyje pelleme KOjUM Ce ApKaBHH
cyxOeHnK pacriopehyje Ha ompelieHo pamHO MecTo M yTEphyje ce KoebMIUMjeHT 3a HCIIATY
nnaTe MMeHOBaHOr. Pewerse ce uspabyje y 4 npuMepka (mocrasiba ce Cekropy 32 huHaHCH]CKO-
MaTepHjasiHe NOCTIOBe, 3aN0CEHOM, apXHBH H jefiaH IPUMEpaK Ce OILIaXe Y A0CH]e 3aroCIeHor).

Pasnnka koj npeysuMarsa HepacropeljeHOr IpIKaBHOT CYXOEHHKA je y TOMe IUTO 3a EeroBo
npeysuMare HHje noTpedHa CarlacHOCT CaMOr JpKaBHOT CIIyKOeHHKa.

3.1.3. 3acHuBame pagHOr 0jHOCA 32 ApKaBHe ciy:xGeHuKe Ha onpeheno Bpeme

JApxaBHu cny>kOeHUIM 3acCHMBAjy pajHKu OJHOC Ha oxpeheHo BpeMe 360r nosehaHor obuma
nocja WM 3aMEHe INPUBPEMEHO OJCYTHOT 3aloCeHOr Ha OCHOBY Mpejiora nomohHMKa
mypexTopa CeKTopa y KojeM 3amocieHH 3aCHHBA PajHy OHOC, a Ha KOjU je IMPEeKTop VYrpage
Ja0 CaraacHoCT.

Haxon wro noctasu notpeGHy NOKYMEHTAaUHMjy 3alOCIEHH IONYyHaBa MOJATKE Be3aHe 32
KaJpOBCKY eBUICHLHM]Y (3aapxkaea Onesbemne 3a Jbyacke pecypee), oapehyje My ce mudpa ox
CTpaHe YIpagee 3a TPE30p, YHOCE Ce CBH NMOTPeGHY MOJALY Y KaAPOBCKY €BUICHLM]Y, uspahyje
ce crmyxkOeHa IerMTHMallija ¥ KapTHUA 3a eJeKTPOHCKY €BHISHIM]y NpHUCYCTBA Ha nocmny
(Onememe 3a myncke pecypce noctasba CekTopy 3a MHGOPMATHUKY MOJPIIKY CBe MOTpeOHe
MOJIATKE 32IMOC/IEHOT Ha OCHOBY Koje ce m3pabyje cnyxbeHa neruTuManuja, oHOCHO KapTuLa),
HaKOH uera ce mnpujas/byje mpexo lLleHtpanHor permctpa kon ITMO donma w Poupa 3a

HokymeHT je Baxehu n y enektpoHckoj opmu Ge3 notrumca!l
3abpareHo je HeoBAAWNEHO YMHOXABAE M HEKOHTDOIMCaHa ancTpubyynjal
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OATYM U30AHA:
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f‘ j“ - MPOLEAYPA
W 3ACHVMBAHSE U MPECTAHAK PAJHOI
YIIPABA 3A SAJEIHHYKE [TOUJIOBE
PEMNYEIMYKMX OPTAHA OOHOCA

3IpaBCTBeHO ocurypame. CBa moTpebHa JOKyMeHTaluja ce ojnaxe y GopMHpaHH HOCHje
3aIMOCIEHOT Ha NMpeABuljeH0 MecTO.

PagHu onHoc Ha ozpeheHo BpeMe 3acHMBa ce PellemeM 4YHjU CYy e€leMeHTH AedHHUCAHU
3aKoOHOM O IpKaBHUM ciyxkOeHuIuMa. Pememe ce uspalyje y 4 npumepka (focraBiba ce
Cexropy 3a GHMHaHCH]CKO-MaTepHjalHe IMOCIOBE, 3allOCNEHOM, apXMBM M jelaH MpHUMEpaK ce
oJNa)ke y IOCH]e 3aIl0cIeHOr).

5.1.4. 3acHuBam-€ PaAHOT 0JHOCA 32 HAMEIITEHHKe

Hamemrenuuy 3acHuBajy pafiHd OHOC Ha OCHOBY Ipezsiora moMohHHKa IUpEeKTopa Ha KOjH je
OUPEKTOp YTpaBe Jao carjlaCHOCT. 3aCHHBAkE PAIHOr OJHOCA 338 HAMELITEHUKE MOXKE OUTH:

— Ha HeoxpeheHo Bpeme, Oe3 o0aBe3e jaBHOT OrfalaBama 1

— Ha oapeheHo Bpeme 30or mosehaHor ofuma nocna WM 3aMEHE NPUBPEMEHO OJACYTHOT
3aII0CJICHOT..

[Ipouenypa je uaeHTHYHA NPOLEIYPH 3acCHUBarba PagHOT ONHOCA APXKABHMX CITy:KOEeHWKa Ha
ompeheHO Bpeme ca pa3NMKOM fa Ce pagH¥ OJHOC 32 HAMEINTEHWKE 3aCHHWBA HA OCHOBY
Yroeopa o0 pany, 4Mju Cy elneMeHTH AeduHUCaHK 3aKOHOM O pamy M 3akpyukoMm Brame o
MozieNly YTroBopa 3a HaMeIUTeHUKe. YTroBop O paiy ce u3pahyje y 4 mpumepka (IOCTaBiba ce
Cextopy 3a QUHAHCHjCKO-MaTepHjallHe IIOCIIOBE, 3aMOCIECHOM, apXWMBHM W jelaH IIPUMEpaK Ce
OJT&KE Y JOCH]€ 3aMOCIEHOT).

5.2. IIpecTranak pagHOr oJHOCA

Pajguu omHOC Ap:xaBHOT clyOeHHKa/HaMeIlTeHHKA MPECTaje y CKIaLy ca 3aKOHOM O JPKABHUM
cnyx6eHuLMMa U 3aKOHOM 0 pajy, U To:

— MNPOTEKOM BpEeMeHa Ha KOje j& paJHU OJTHOC 3aCHOBaH;
— CrnopasyMoM u3Mmeljy 3aroc/ieHOT U MOCIoAaBLa;
— OTKa3oM;
— TIO CHJIH 32KOHa;
— cmphy 3anocnesor
U Ha JIpYTH Ha4uH ojpeleH 3aKoHOM.

Ilo nomHomemy 3axTeBa 3amoOCTEHOr (YKONHKO €€ Pajd O CIOPasyMHOM MPECTaHKy pagHOr
OIHOCA) 32 PacKMJ PajHOr OJHOCA IOHOCH C€ PEIUCHE O CIOPasyMHOM IPECTAHKY DajHOr
OmHOCA. ¥ OCTaiMM CiyyajeBMMa NpenBrieHUM 3aKOHOM, Kaja pajHh OJHOC MpECTaje
HE3aBMCHO Ol BOJBE 3arOC/IEHOr, JOHOCH Ce pellelbe O MPEeCTaHKy pajHOr ofHoca. Pememe o
npecTaHKy ce uspaljyje y 4 npumepka (JocraBiba ce CeKTopy 3a (QHHAHCHjCKO-MaTepHjamHe
TIOCIIOBE, 3arOCIIEHOM, apXMBH M jeflaH NPUMepaK ce OUIaXe y IOCH]e 3arocieHor), OCHM Kajia
pazHK OHOC npecTaje 300T UCITyFeH-a YCNIOBa 32 OA71a3aK Y NeH3Hjy, Y KOM cy4ajy ce uspahyjy
jow pBa JojaTHa NpuMepka pellera 3a PemyGnaumuky (GOHA 32 NMEH3MjCKO M HHBATHMACKO
OCHIYpame U 3a OTTIPEMHMUHY.

HokymeHT je Baxehu u y enekTpoHCKoj opmu 6e3 noTrmcal
33bparbeHo je HeoBnawneHo YMHOKABarE U HEKOHTDOMUCAHa ANCTpUGYUmjal
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D . SACHUBAKSE U NMPECTAHAK PAOHOT AATYM NSHABA:
YTIPABA BA BAJEHWYKE [I0CTIOBE 14.3.2023.
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3amocIeHOM KOMe TpecTaje palHu OHOC 300 UCNyHerha YCIIOBa 38 Of1J1a3aK y NeH3ujy uspalyje
ce Pememe 0 uMcnnaTtu OTOpeMHMHE, @ HA OCHOBY MojaTaka o IuaTu nobujeHux u3 Cexropa 3a
(duHaHCH]jCKO-MaTepHjalHe NOocNoBe. Peluere 0 UCIUIaTH OTIpeMHMHe ce nocTaBiba CekTopy 3a
(vHaHCH]CKO-MaTepHjanHe MOCIOBEe, IMEHOBAaHOM KOMe IIpecTaje paJHH OJHOC, apXHBU M jelaH
IpUMEpPaK Ce OJUIKE Y AOCH]E KOJU Ce apXUBHpA.

3aroclieHH KOMe IpecTaje pajHM OJHOC, pasayxyje ce myreMm [loTBpae o pasgyxemy Kojy
Ope/beme 3a JbYICKE pecypce OMIaKE Y HEroB J0CHje M 3aK/bydyje My Ce pajHa KiHKHIA
(yxonuKo je mocenyje). 3anocieHoM KoMe MpecTaje paaHu OJHOC Ce YPy4dyjy JIMYHA JOKYMEHTA |
pelere 0 NPEeCTaHKy, y3 MOTNHC O NpUjeMy, HaKOH uera ce opjaribyje mpeko LleHTpanHor

perucTpa Ko HaanexHUX GQOHIOBA, BPIIM aXypHUpame NMoJaTaka 3a KaJpOBCKY €BUASHLHjY U
apXMBHpame JIocHjea.

5.3. Boheme u axxypHpame KaApOBCKHX eBHICHIHja

e ¥V Opememy 3a Jby/JCKe pecypce BOOM Ce €BUACHIIM]a O 3arocieHrmMa Kpo3 oarosapajyhu
codTeep 3a mynacke pecypce (PERBITVIEWS). V codTeepy ce BoAe OMIUTH MOAALN
BE3aHM 3a CTaTyC 3allOCNEHOT, KOjU MPOUCTHUYY M3 PaIHOT OJHOCA, JIMYHU MOAAUH, Ka0 U
IHXOBO CBAKOJHEBHO aXypUparme y CKJIaLy ca HacTallM NpoMeHama.

e Ha Iloprany ueHTpamHor uHGOpMaUHOHOT cucTemMa 3a oOpauyn 3apaga (MCKPA) Boau
ce EBMJIEHIMja KaJPOBCKUX M0JaTaKa 3aloCleHMX, K20 1 M10aTaka 32 00payyH HUXOBUX
3apajia ¥ YHOC U aXXypHpame OpraHu3alioHe CTPYKType Yipase.

¥ cuctem MCKPA ce yHOCe noJaLy 3al0ciIeHOT IPUITHKOM 3aCHHUBAa PaIHOr 0JHOCA: OCHOBHU
TUYHM TNOJALM, MOJalM M3 pagHOr OJHOCA BE3aHO 32 PaJHO MECTO, palHM CTaX, MHHYIU paj,
BpcTa 00paszoBama, HME M Mpe3uMe M NaTyMm poljerma nele, 3Bame/BpcTa pajHuX MeCTa, BpPCTa
pamHOr OJHOCA, pajHO MECTO, HacTale MNPOMEHe M3 pajHOr onHoca. [lopel KaapOBCKHX
MoJaTaKa YHOCH Ce M Ieo PMHaHCHjCKMX MoAaTaKa 3a 00pavyyH niara Kao WTo Cy: KoeQULUMjeHT,
nojauy 6aHKe, OCHOBHA I1aTa, NOJALM O MOPe3y U TONPUHOCHMA.

3arocieHoM KoMe npecmje paiHu OJHOC YHOCH C€ JaTyM IPECTaHKa, Kao ¥ OCHOB NPECTaHKa.

e V llentpanuu perucrap obaBe3HOr couujanHor ocurypama (IIPOCO) yHoce ce mpujase,
NPOMEHE U3 PalHOr OJHOCA M OJjaBe 3alOC/ICHHUX.

e Ha [loprany ,,Perucrap 3anocneHux™ Ha MECEYHOM HUBOY, & y 3aKOHCKOM poky 1o 10.y

Mecelly OBepaBa ce Perucrap samocneHuX ca KaIpOBCKMM M JAENOM (MHAHCHjCKUM
nojauuma.

e Ilopen codrrepa Bone ce u gocujen 3anocaeHux. CBaky I0CHje CaApiKH JOKYMEHTA Koja
OOCTaBJba 3allOCIEHH MPUAMKOM TpHjeMa, JOKYMEHTa O MpOMeHaMa MoJaTaKa HacTaluM
Y TOKY paJHOT OIHOCA, Ka0 U JOKYMEHTA HacTalla Y Be3H ¢a paJoM 3arociieHor y YTIpaBu:
— OpHI'MHal pajHa KHXKHLA U yBepeme u3 [IMO donna,
— oBepeHa (oTokonuja yBepema UM JUILIOME KOjOM Ce MOTBphyje CTpyYHa cripema,
— (OTOKOMHja YBEPEeHa O APHKABBLAHCTBY,
— YBepee U3 Cy/a 1a HUje MOKPEHyTa UCTpara 1 a ¢e He BOAW KPUBUYHH MOCTYTAK,

HokymeHT je saxehu 1 y enekTpoHckoj opmu 6e3 nortnmca!l
386parkeHo je HeosnawheHo YMHOXaBae 1 HeKOHTPOUCaHa ancTpnbyunjal
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— (OTOKOMHMjy M3BOJA U3 MaTHMYHE KILMIe pOheHUX M BeHuaHMX (3a cebe W 3a unaHoBse
CBOj€ MOPOJIMLE KOjH CY 31PaBCTBEHO OCUTYPaHH MPEKO 3aIM0CIIEHOT),

— (oToKONHUja/ouNTaHA TMYHA KapTa,

— ¢oTokonuja Bo3ayKe TO3BOJIE (3a paJHa MeCTa 3a KOje je TO jeflaH 0] yClIoBa),

— (dotokonuja kapTuue/Opoj Texyher pauyHa,

— npujase npexo LleHTpanHOT peructpa,

— JIeKapcKa yBepema (YKONMKO pajHO MeCTO 3aXTeBa),

— OCTaly JOKyMEHTallWjy BE3aHy 3a OCTBapMBame NpaBa U obaBe3e U3 paJHOr OJHOCA
(yroeop o pagmy, aHEeKCH U pellemna...);

— O6apemTeme 0 3a0paHy BpIIEHka 3/I0CTAB/bAKA U CEKCYAIHOT Y3HEMUPABaka Ha paxy
¥ 3710ynoTpeOu Mpaga Ha 3alITUTY Of TAaKBOT MOHAIIaka;

— OfasewTemne 0 NpaBUMa 3aroCIeHUX N0 OCHOBY 3aKOHa O 3alUTUTH y30ymUBaya;

— Hseewraj 0 M3BpPLIEHOM MEPHOIUYHOM JIEKAPCKOM Iperiiely 3a 3arocieHe Koju paje
Ha paJHOM MECTY ca noBehaHuM PU3HKOM.

Hocuje 3anocnenor ce yysa y Onesbeny 3a JbYICKe pecypee, y MepHOLy 0K je 3al0CieHn y
pamHOM OJHOCY y YIpaBH, y3 KOHTHHYPaHO aKypHpame y CKlIaly ca HacTaluM [IpoMeHaMa,
HaKOH 4Yera ce apXUBHpa.

Hpxapun cnyxOennk ¥V Opemery 3a JbyIOcKe pecypee m3pafjyje HajkacHuje oo S. y
Mecelly 3a MPETXOOHM MECELl CTaTUCTHYKM Nperiie] 3arnoclenHnx KOju caapKu Tabeny o
Opojy ¥ CTPYKTypH 3anocieHux, TabeTy NMpHIuBa KagpoBa U Tabery OaiMBa KaipoBa u3
opraHa, NOTIHCaHy OJ CTpaHe AMpeKTopa YmpaBe M gocrasiba Ciny:xOH 3a yIpaBibarbe
KaJIpOBMMa ITyTeM e-maila.

Hpxasuu cinyx0OHuK Y Opesbermy 3a JbyACKe pecypce uspaljyje HajkacHuje 10 5. y
Mecelly YNopelHe MOoJaTKe O NpeBHHEHOM H CTBapHOM Opojy 3amoCieHHX W APYruX
PagHO aHraKOBaHMX JIMUA paaM axypupama Mupopmatopa o paxy YmpaBe u A0oCTaBsba
JpaBHOM cIyx0eHuKy y Onelbery 3a paBHe U OMIITE MOCIOBE MyTeM e-maila.

HpxkaBHu cnyxbuuk Y Opememy 3a JbyIOCKe pecypce mnonymasa Tabeny Ilpernen
M3BPIIEHUX CPEACTaBa 3a IUIaTe Ha MeceyHoM HuBoy, Obpazal la — 1pxaBHM CEKpeTapH,
Ip>KaBHY CNYKOEHMLUM M HAMELUTSHMIM, KOMOHY 4 ¥ 12 ca CTameM NOCIerher QaHa y
Mecely M J0CTaB/ba ApPXKaBHOM CiIy:kOeHMKy y Ojceky 3a aHalMTUYKE IIOCJIOBE Y
Cexropy 3a QMHAHCH]jCKO-MaTepHjaiHe MOCIOBE.

[lo saxtepy Cnyx6e 3a ynpasbame KaJpoBHMa ApKaBHM clayxOenuk y Onememy 3a
JbYJICKE PECYpCe M3 KafpOBCKHMX €BUICHIMja M NpeAsora NOMONHKMKA JUPEKTOpa CEeKTopa
uzpahyje HaupT xanpoBckor miaHa 1 qocTasba ra Ciysx6u 3a ynpas/kamke KaJpoBUMa ca
00passoKemeM.

Ilpunuxom wuspage Oyuera YmpaBe uspaljyje ce u Haupr xaapoBCKOr IiaHa ¥ TOM
MPUIMKOM IpsKaBHU cinyxOeHuk y Opnerbemy 3a JbYACKE pecypce IMoMyrasa obpasal y
enektpoHckom obnuky '"llnanmpana cpencrea 3a mnate” u To TabGene: la Ilpernen
M3BPLICHUX CpeIcTaBa 3a nnare, 11 JyOunapre Harpane v oTnpeMHuHe U neo tabene 1
KOjH ce oqHOCH Ha Opoj 3amocieHux ca crameM Ha aad 31.1. u 30.6. u noctasma Cextopy
3a QUHAHCH]CKO-MaTepHjalTHE MOCIOBE.

HokymeHT je saxehu 'y enekTpoHckoj ¢opmm 6e3 nornuca!l
3abparbeHo je HeoBNaWREHO YMHOXABAHE M HEKOHTPOIMCaHa AncTpubyunjal
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VIIPABA 34 BAJEJIHHY KE [TOC/IOBE 14.3.2023.
PEIYBJIHYKHX OPTAHA OOHOCA
6. YIIVTCTBA (xoja nponsuiaze u3 0Be npouexype)
/
8 3AIINCH (koju npousuiase U3 0Be NpoUeaype)
Hasus 3anuca bpoj [Tepron yyBama OmrosoprooT I}pgnor
npuMepaka 3a YyyBame Bpoj
TpajHo y nocujey
1
[TotBpaa o paspyxeny 1 preutuii Apxupa
[Tpennor 3a monyxy Ornesmeme 3a
YIPaXE-EHOT PaJHOT MECTa 2 2 ronune TbYJICKe 2
pecypce
Cnopazym o npey3umar :
Hopasy o npey Y % Tpajno ApxwuBa -
3a NpKaBHE CITyKOeHUKe
Peweme o npujeMy y pansu
oaHoc (onpefiero - Tpajuo ApxuBa -
/Heonpehero Bpeme) 3a
Ip>KaBHE c1yxOeHuKe
Yrosop 0 pany (ua ogpeheno
/Heonpeheno Bpeme) 3a = Tpajro ApxuBa -
HaMeLITeHHKE
Peweme npecranak paguor
OJIHOCa 3a JIpJKaBHE
cry>kOeHuKe/HaMeITEHUKE 4 Tpajuo ApxuBa -
(cmopazyMHHM MpecTaHak,
0TKa3 yroeopa o pamny)
Pememe npectanak pagHor
OJIHOCAa 32 Jp)KaBHe 6 Tglsio A )
cityxOeHHKe/HaMeIITEHUKe
(onnasak y neusujy)
3axTeBU U MOJI0E 3aMOCIeHHX 2 Tpajuo ApxuBa -

HokyMenT je saxehu u y enexTpoHckoj gopmu 6e3 noraucal
3abparkeHo je HeoBNaINeHO YMHOXaBaHE 1 HEKOHTpOIMcaHa ancTpubyumjal
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PerryGnuka Cpbuja

YIIPABA 3A 3AJEJHHYKE ITOCJIOBE

PEMYBJHUYKHX OPTAHA
- One/meme 3a HYIACKe pecypee -
.............. 2022. roanHe

Hemamuna 22-26
Beorpanpn

[Tpunor |

DIOoOTBPIA

.o 380or  npecranka/muposarsa

PARIHOr OAHOCA ¥ YNpaBM 33 3ajelHMYKE NOCAOBE PenyG/MYKMX OPraHa, pafyKer-a Jje ca

CBUM CPEACTBHMA i MHBCHTAPOM, WITO NOTEPhY]Y CBOjHM NOTHACHMA OArOBOPHE JTHLA, U TO:

CUHIMNKAT YIIPABE

MOMORHHUK JMPEKTOPA

Banann Jlesajan, upenceauni Conamari
mpm enpaT, wpRn B, cola Ga

OJEJBEIE 3A ®PUHAHCHJICKO-
PAUYYHOBOJACTBEHE H
AHATUTHYKE NNOCJIOBE

PYKOBAJIALL HMOBHWHOM

Muaia flaskos, manennnw Oxenena
1 enpar. cofia 8p. 7

PAYYHOBOJACTBO
3a kpeanT

Fopaw Maronan,
Onacew an py ®
apmiemn, wpnan T, cobe 14 u 15

BUBJIHOTEKA

B Mapruuscsu
1 enpar, cofis §

OAE/BEWE 3A JbYICKE PECYPCE

Crauzna boriunsnh —nuyeJmms
Oucmera 3 nHGOPMATHY KO-IOKYM ENTRUHORE N
Gubanoren e nocione
FRMIesee. ApRaRY, AUApR TR, KPRAG F, cofia 1

IT cexTop

Oauncpa Hyphenuh.

naveannr QAehens 1 byaese pecypee
¥ capur, colin 1K

Muwrosan Axrpuh.
HERCAHNK QUEHheILa 10 CHETEMCKO-TCXIIYKY NOPLIKY -
pms enparF epien kasoisrapiga 6

HokymenT je saxehu u y enexrpoHckoj opmu Ges nornucal
336parbeHo je HeoBnawheHo YMHOXaBarE M HeKOHTPONUCaHa AMCTpubyumjal
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PenyGauxa Cpouja

YIIPABA 3A ZAJEJHHYKE ITOCJIOBE

PENYGJIHYKHX OPTAHA
CEKTOP
Bpoj: CayxSeHo
. FOAMHE
Beorpaa

AAPEKTOPY YIIPABE

Y cxaany ca YpenboMm o MNOCTYNKY 33 NPUGaBbAE CAMTACHOCTH 33 HOBO

3aNOULSBABAME M JIOAATHO PANHO aHIMKOBAKC KO KOPHCHMKA JABHMX cpeacTasa u [pasunHukom
O yhyTpaulisem ypeherny W CHCTEMATH3ALM]H PaaHUX MecTa ¥ YIIpanu 2a 3aje/IHMuKe MocHoRe
PeNYSAMUKUX OPTAHA, MPEANAKEM NOMVHY:

YOPAKFLEHOT H3BPILIHMAAYKOT pajuor MeCTa op. i (Hasus pauior
MecTa) y v Cexropy__ I opoj
uwiBpiiMiaua . Ha Heoapeheno Bpeme:

M3BRLUMARYKOr paanor mecta 6p. . (HA3HMB pajHor mecra) 7
Cexropy, . ©poj maBpwwmnaua_ . na oapebheno speme, sGor

noepchavor oGuma nocna/panu 3aMEHE MPUBPEMEHO OACYTHOT 3aNOCACHOT. (S3aORpyIcumi)

CATJIACAH:

TMMOMORHMK JIMPEKTOPA 8.2. JIMPEKTOPA

¥ nanostena: gocmasumu nufkacHje o 4.y mecery

[Tpunor 2

HokymeRT je saxehu u y enekTpoHckoj hopmu 6e3 norrimca!
3abpareHo je HeoBNalWNEeHo yMHOXABamE U HeKOHTPONHCAHE AncTpnubyLunjal




