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Mpoueaypa je obaBe3Ha 3a npuMeHy. [ly>KHOCT CBaKOr 3arnoc/ieHOr Ha Kora ce npoueaypa
OAHOCM je [a ce ca WCTOM yro3Ha M MoCTyna Ha mponucaH HauyuH. ObaBesHa je npuMeHa
CBMX yNyTCTaBa W 3anuca Koju cy AedrHUcaHn oBoM npoLeaypom.
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OnroBopaH 3a NpPUMEHY: NMomohHuK aupekTopa/lMpeacTaBHUK
pyKOBOACTBa 3a CUCTEM MEHaUMeHTa u 3aMeHMK

npeAacTaBHMKA PYKOBOACTBA

OarosopaH 3a usMeHe y npoueaypu: fMomohHuk aupekTopa/lMpeacTaBHUK
PYKOBOACTBA 3a CUCTEM MEHaUMeHTa U 3aMeHMK
npeAcTaBHMKA PYKOBOACTBA

JlokyMeHT je Baxehu u'y eneKTpoHcKoj opmu 6e3 nornuvca!
3abparbeHo je HeoBnalwheHo YMHOXaBake N HEKOHTPOIMcaHa AncTpubyumjal
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1. MNMPEOMET

MpegmeT npouenype je gethmHucamwe Noctynamwa y obaB/baky NOC/0Ba M HaumMHa paga 6ase
npaBHMX Nponwuca:

5.1. OBPAAA CAYIKOEHMX TACKIIA . ceiiieeeeeiiiiiieieeeeeeeeeiitteeeeeeeeesaasssseeeeaaasassaasaseesesseesasssrssasesesesssassssseesasasnnns 4
5.2. UNHBEHTAPUCAHDE CAYHKOEHMX TNTACUIIA ceeeeeeeiiiirieieeeeeeeeeittteeeaeeeessnssseeseeaseessassssessessessasnssssssseeasaans 4
5.3, O6PaAa MPABHUX MPOTMMCA veeeereeeeerirrrrreeeeeeeeeaaisrereseeeeesaasssssesesesesesssssssssssssessassssssssesasesesassssssssesssnans 4
5.3.1. YHOC CNYyXKOEHOT FMACUNA Y LUMDAPHMK ceveeeeeeiiiiieeeeeeeeeeititeeeeeeeesntsrseseeessessnnnssseseessssssssesseeens 4
5.3.2. YHOC HOBOO6jaB/bEHUX MPOMUCA Y Bl cooeieieeeee e 4
5.3.3. Axypurparbe MPOMUCA Y Bl ..o e e e e e e e e e e e e e e reeeeee s 4
5.4. Mpaherbe M KOHTPOAA Bl ....uiiiiiii ettt e e e e e e sttt re e e e e e e e e e nnbraaeeeeeeeeesssrsaaeeaaseannns 5
5.5. YenymBarbe KOPUCHUKA Bl ...ttt e e s e e e e e e e e s e s e e e e eeeeasaaas 5
5.6. Mpahetbe NPUCTYNA NOPTANY BT ..uiiiiiiiie ettt e e e e e e e s e s earare e e e e e e e e esnssreeseesenannes 5

2. MNOAPYYJIE NMPVMEHE

OBy npouenypy npuMeryjy cBu 3arnocrieHn y Ogerbemwy 3a MHhopMaLOHO-A0KYMEHTaLMOHE
n 6nbIMoTevkKe NocrsioBe.

3. AEPVNHUWNLWMIE N CKPATREHUNLE
- BIMN — basa npaBHMUX nponuca
- Opemewe — Operbere 3a MHPOPMaLMOHO-A0KYMEHTaLMOHE 1 6MBIMOTeUYKe NoC/10Be
-  YOK — yHuBep3a/iHa geummMariHa knacudukaymja

- QMS (,,Quality Management System”) — Cuctem ynpas/batba KBa/IMTETOM;

- ISMS (,Information Security Management System”) — Cuctem ynpaB/bara
6e36enHowhy nHopmayumja;

- HACCP (,,Hazard Analysis Critical Contorl Point“) — Cucrem aHaninse pusmka m
KOHTPO/IHUX Tayaka

[OoKyMeHT je Baxxehu 1 y eNleKTpoHCKoj chopmun 6e3 notnucal
3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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- CucTeM MeHalMeHTa - YrnpaB/bauykum CUCTEM WM CUCTEMM KOjU ce 3ajeHo

UMMJIEMEHTUPAJY M Ha Koju ce ogHocu oBa npouenypa (Hnp: 1SO 9001:2015, I1SO
27001:2013, HACCP cuctem).
- EKcTepHu AoKyMeHT — CBaKku [JOKYMEHT CMoOJbHOr nopekna (3akoHu, ctaHaapau,

ypenoe...);

4. BE3A CA APYITMM OOKYMEHTVMA

NHTepHa:

MocnoBHUK KBannTeTa;
CBa [OKyMeHTa cucTteMa MeHalMeHTa;
Mpoueaypa bubnnoTeukn Nocnosun

EkcTepHa:

7
*

Ypenba o YnpaBu 3a 3ajefgHnyKe rnocsiose, Cny>X6eHn rnacHuk Penybnmnke Cpbuje 6p. 63
on 19.07.2013.

1SO 9000:2015, Cuctemun ynpas/bata KBaJ/IMTETOM - OCHOBE U peyHuk, 2015. roguHa;
1ISO 9001:2015, Cuctemun ynpas/baka KBa/IMTeTOM - 3axTeBun, 2015. roguHa;

1SO 9004:2009, Cnctemn ynpaB/batba KBa/IMTETOM - YNyTCTBa 3a Nobosbliame
nepcopmaHcu, 2009. rogmHa;

ISO/IEC 27001:2013, VIH(hopmaumoHe TexHonoruje — TexHnke 6e3begHocTu — Cuctemm

MeHalmeHTa 6e36egHowhy nHopMauuja — 3axTesun

ISO/IEC 27002:2013, NHMopmaymoHe TexHonornje — TexHnke 6esdbegHoctn — MNpaBuna
rnpakce 3a ynpas/bawe 6e36enHowhy nHpopMauuvja

-Recommended International Code of Practice General Principles of Food Hygiene,
CAC/RCP 1-1969, Rev. 4 (2003)“. (MNpenopy4yeHn mehyHapogHW KOAEKC MNpakce onwTta
Hauena xurnjeHe xpaHe)

HaBegeHn ctaHpgapou cy 6unu Baxkehu y TPeHYTKy rnporfnawieswa AOKyMeHaTa cuctema
MeHalMeHTa. Y cny4ajy o6jaB/bmBarba HOBUX U3fdara, KopucHuum ce ynyhyjy Ha
Kopuwhere Baxxehnx Bep3uvja ctaHgapaa.

[OoKyMeHT je Baxxehu 1 y eNleKTpoHCKoj chopmun 6e3 notnucal
3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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5. OrnucC riPOUEAYPE

5.1. O6paga cny>6eHux rnacumna

Mo npucnehy cnyxx6eHux rnacuna y Operbewe (Cnyxb6eHu rnacHuUk Penybnuke Cpbuje,
Cnyx6eHn rnacHuk Penybnuke Cpbuje — MehyHapogHu yrosopu, Cny>X6eHu nuct rpaga
Beorpaga n Cnyx6eHn nuct AyToHOMHe [lokpajuHe BojBoauHe), npuctyna ce obpaawn
MpaBHUX NpoMMca Ha Ha4yMH onMcaH y HapegHuM Tadkama.

5.2. VIHBeHTapucake cny>K6eHnx rnacuna

MHBeHTapucame Tj. 3aBohere Cy>X6eHor rnacumna Kao cepujcke nybénmkaymje BpLuuv
OMGMNOTEUKN pafHUK KPO3 WHBEHTAPCKY KHUTYy cepujcknx nybénukaymja (Popmuparse
onvcaHo npoueaypom Bnbénnoteykn nocnosn ), gojesbMBakbeM MHBEHTapcKor 6poja n YAK.

5.3. O6paga npaBHUX nponmca

5.3.1. YHoc cnyxb6eHor rnacuna y wmgapHuK

Mpu npucnehy cnyx6eHor rnacuna y Ogerbere AOKYMeHTanucra npuctyna yHocy
uctor y 6asy npaBHUX Mponmca cefieKToBawem onuuje ,wndapHuun® y meHunjy ,tabene*
Brr. Oso nogpasymeBa ofabup 6poja u3gaka rnacunia, yHoc patyma objaB/buBarba
cny>6eHor rnacuna v roguHe usgara.

5.3.2. YHoc HoBoOGjaB/beHUX nponuca y b

YHOC HOBOOOGjaB/beHUX nponuca y BIMIM nogpasymeBa pogaBawe HOBOP nponuca,
nonywaBake MNO/be MaTUYHOr Opoja MpaBHOr Mponmca, YHOWewe wudpe rnacuna, 6poja
rnacuna, roguHe magarba rnacuaa U pegHor 6poja nponuca y rfacuiy, Ha3uBa nponuca,
BpCTe nponuca, foHOocuoLla nponnca, TepuTopujasiHe jeguHuLEe 1 061acTu Ha Kojy ce nponuc
ogHocu, nonykwaBare MpaBHOI OCHOBa MNponuca, Kao M fatym CTynaka Ha cHary v gatym
npuMmeHe nponuca.

5.3.3. Axypupare nponwuca y Bl

Axypuparwe nponuca y Bl nogpasymeBa yHOC, noBe3mBawe U U360p ofgpeheHe
Moandgmkaymje ca OCHOBHMM nponucom (M3MeHa, AONyHa, M3MeHa M AornyHa, npedunwheH
TEKCT, MCNpaBKa, AeNIMMUYHO YKuAake nponuca, NpectaHak Badkerba rnponuvca, amMmaHamaH,
aHekc, AogaTHU NPOTOKOJ, MPOAYXXEHE BaXkera nNponuca, Tymaderwe N objallkbene, ogsyka
M peliere YCTaBHOr cyaa).

Ykngawe nponumca y Bl ogHocu ce Ha ykKugawe OHUX MpaBHUX MNponuca Koju
npecTajy Aa Bake HOBMM yHeTuM Baxkehum nponucuma (nsbopom mogndmnkayumje ,,npecrtaHak
BaXkerba nponuca“ Ha nponucy Koju npecraje ga BaXku U NOTBPLAOM, UMME Ce ayToOMaTCKu
nonywanajy nosea ,,4atym ykugawa“ un ,,nponmc Koju ra ykmaga*)

JOoKyMeHT je Baxkehu 1 y enekTpoHcKoj hopmn 6e3 notnuca!
3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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CKeHupah€e HOBUX N CTapux CNy>XOeHUX rnacuna n KoHeepsuja dajnioBa CKEHUPaAHUX
ctpaHa y ,TIFF* dgopmaT kopuwherwem Adobe Acrobat nporpama pagn dopmumpara PDF
t¢ajnoBa. lNpebaunBarke KoOHBepToBaHuX , TIFF“ dajnoBa y BIM. [lNoBe3nBake CKEHUPaHUX
cTpaHa nponuca ca yHeTUM nogauymma o nponuvcy n3 rnacuna 'y brin.

5.4. NMpahexe n KoHTpona bIrl

CBakKoflHEBHO npahewe U1 KOHTPONy axypHoctu Bl ob6as/ba HayenHuk, LWTo
nogpasymeBa eBUAEHTUpPaHe rMoyeTka NpUMeEHe, MpecTaHak BaXera nponuca v [atym
Bakerba nponwuca y bIMIM, kao n npahexwe paga cBUX 3anocneHmnx npema IP agpecu.

5.5. YcnyxumnBarwe kopucHuka BIirl

YcnyxnBawe KOpUCHUKa nponucumMa Kpo3 Bl moxke ce BpwWnTU AUPEKTHO, A0/1aCKOM
y Operbewe, TeneoHCKU N Yy eIeKTPOHCKOj opMun (Cnawe MejaioM NMHKOBa nponmca unm
PDF chopmaTta cnvka nponuca), gaBakeM obaBeluTeHA 0 CTaTyCcy TpaXkKeHor nponuca.

5.6. Npaherwe npuctyna noptany BIMM

KOHTUHYVpaHo ce npaTtu cTaTuctuka 6poja npuctyna noptany basa npaBHuMx nponuca
Ha VIHTepHeTy, Koja je AoCTynHa CBMM KOopuUcHuLVMa 6e3 HakHage.

6. YMYTCTBA (Koja npousunase nu3s oBe npoueaype)

7. 3AMNCU (Koju nponsnnase N3 oBe npoueaype)

bpoj 0 Mn
Haswus 3anuca POl MNMepnop vysarba ArOBOPHOCT 34 pl/l.ﬂOI'
npMmepaka yyBakbe 6p0j
Operverbe 3a
1 nHpopmaunoHo-

MHBeHTapCcKa Kibura TpajHo

/
cepujckux nybamnkaumja AOKYMEHTaLOHE

n bubnmoTeuke
nocnose

[OoKyMeHT je Baxxehu 1 y eNleKTpoHCKoj chopmun 6e3 notnucal
3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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