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AnekcaHpap Pebuh

Mpoueaypa je ob6aBesHa 3a npuMeHy. [ly)XHOCT CBaKOr 3anoC/IEHOr Ha Kora ce rpoLeaypa
OAHOCM je fa ce ca UCTOM yno3Ha M MOCTyna Ha MponucaH HauuH. ObaBesHa je mMpuMeHa
CBUX YNnyTCTaBa u 3anuca Koju cy AedUHUCAHM OBOM MpoLeaypoM.

HOatym: 04.11.2016.
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OAroBopaH 3a NpUMeHy: NMomohHuk anpekTopa/MNpeacTaBHUK

PYKOBOACTBa 3a CUCTEM MEHaUMEeHTa U 3aMeHMnK
npeacTaBHUKA PyKOBOACTBA

OarosopaH 3a usmeHe y npoueaypu: MNMomohHMk AupekTtopa/lNpeacTtaBHUK
PYKOBO/JACTBa 3a CUCTEM MEeHalIMeHTa U 3aMeHUK

npeAcTaBHMKA PyKOBOACTBaA

LokymeHT je Baxehu n 'y enekTpoHckoj gpopmm 6e3 norrmca!
3abparbeHo je HeoBnawheHo yMHOXaBaHe 1 HEKOHTPOJIMCaHa ancTpnbyumja!
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1. MNMPEOMET

MpegmeT npoueaype je geduHmncarke noctynawa y obaB/baky MNOC/A0Ba Yy npouecy mspajge
MHopmaTUBHOI 6UTEHa

5.1. YHoc ogabpaHux HoBOObGjaB/bEHUX NPABHMUX NPONMCA M3 CAy*KOeHMX rnacuna Koja ce obpahyjy
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2. MNOoAPYYJIE NMPNMEHE

OBy npoueaypy npumMewyjy cBm 3anocnenm y Ogererwy 3a MHGPOPMaLMOHO-40KYMEHTaLUMoHe
n 6ubnmoTeyke nocsoBse.

3. OEPVHUNUNIE N CKPATREHWUE

BunteH — MHopmaTnBHU BUNTEH
— Operberwwe — Oferbene 3a MHPopMayMoOHO-A0KYMEHTAUMOHE N 6UGMOTEeUKEe NOC/10BeE

— YnpaBa — YnpaBa 3a 3ajefiHN4YKe nocsioBe penyo6/nYKmnx opraHa
—  QMS (,,Quality Management System”) — Cucrtem ynpas/batba KBa/IMTETOM;

— ISMS (,,Information Security Management System”) — Cucrem yrnpas/bara
6e36egHowhy nHpopmaynja;

[OoKyMeHT je Baxxehu 1 y eNleKTpoHCKoj chopmun 6e3 notnucal
3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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4.

— HACCP (,Hazard Analysis Critical Contorl Point*“) — Cucrtem aHan1se pusmnka u
KOHTPOJTHUX Tayaka

— Cwuctem wMeHapmeHTa - YnpaB/badykm CUCTEM WIN CUCTEMU KOJU ce 3ajefHo
MMMSIEMEHTUPAjY N Ha Koju ce ogHocu oBa npoueaypa (Hnp: ISO 9001:2015, ISO
27001:2013, HACCP cucrem).

— EKcTepHM gokymeHT — CBaku AOKYMEHT CNosbHOr nopekna (3akoHu, ctaHgapau,
ypenoe...);

BE3A CA APYTM JOKYMEHTVIMA

VHTepHa:

MocnoBHUK KBa/IUTETA;
CBa [JOKYMEHTa cucTeMa MeHaLMeHTa;
Mpouenypa 6MBANOTEUKN NOCTOBU

EkcTepHa:

Ypenba o Ynpasu 3a 3ajegHuuKe nocrsose, Cny>x6eHn rnacHuUK Penyb6nnke Cpbunje 6p. 63
on 19.07.2013.

1SO 9000:2015, Cuctemun ynpas/batba KBaJ/IMTETOM - OCHOBE U peyHuk, 2015. roguHa;
1ISO 9001:2015, Cuctemun ynpas/baka KBa/IMTeTOM - 3axTeBun, 2015. roguHa;

1SO 9004:2009, Cnctemn ynpaB/barba KBa/IMTETOM - YNyTCTBa 3a Nobosbllame
nepcopmaHcu, 2009. rogmHa;

ISO/IEC 27001:2013, VIH(hopmaumoHe TexHonoruje — TexHnke 6e3begHocTu — Cuctemm

MeHalmeHTa 6e36egHowWwhy nHopMauuja — 3axTesun

ISO/IEC 27002:2013, NHpopmaymoHe TexHonornje — TexHnke 6esdbegHoctn — MNpaBuna
rnpakce 3a ynpas/bawe 6e36eaHowhy nHpopMauuvja

.Recommended International Code of Practice General Principles of Food Hygiene,
CAC/RCP 1-1969, Rev. 4 (2003)“. (MNpenopy4yeHn mehyHapogHW KOAEKC Npakce onwTta
Hauena xurnjeHe xpaHe)

HaBegeHn ctanHgapgu cy 6unu Baxkehu y TPeHYTKYy rpornawersha [oKyMeHaTa cucrtema
MeHalMeHTa. Y cny4ajy o6jaB/bmBarba HOBUX U3fdara, KopucHuum ce ynyhyjy Ha
Kopuwherwe Baxxehunx Bep3uvja ctaHgapaa.

[OoKyMeHT je Baxxehu 1 y eNleKTpoHCKoj chopmun 6e3 notnucal
3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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5. OrnucC riPOUEAYPE

5.1. YHoOc opgabpaHMxX HOBOOOGjaB/bLEHUX MPaBHUX MNponuca U3 CAyXXb6eHunx
rnacuna Koja ce obpahyjy 3a 6unteH

Mo npucnehy cnyx6eHux rnacuna y Operbewse (Cnyxb6eHm rnacHuk Penyb6nnke Cpbuje,
Cnyx6eHn rnacHuk Penybnuke Cpbuje — MehyHapogHu yrosopu, Cny>X6eHum nuct rpaga
Beorpagna n Cnyx6eHn nuct AyToHOMHe [lokpajuHe BojsoauHe), npuctyna ce obpaau
rnacvna.

YpeoHuk 6unteHa Bpwu ofabup HOBOOOGjaB/bEHUX MpaBHUX Mpornuca o6jaB/bEHUX Y
cny>k6eHum rnacunmma 3a Tekyhu mecel,.

5.2. EBugeHTMpake cnucka npetnnara

EBngeHTupawe cnmcka npetnsara nogpasyMeBa axXypupawe Chmcka npetnsara Ha
OHEBHE NUCTOBe, cyXXbeHa rnacuna n yaconuce 3a notpebe 6mbnnotTeka yYnpase.

5.3. Tlpernep cTtpy4yHnx yaconmca

Mpu npucnehy cTpy4yHMX vaconuca y Operbere orneparep CKeHupa Hac/loBHE CTpaHe
M cTpaHuue cagpXkaja paan HUXOBOr NnpeacTaB/barba KPo3 nperneq cagpykaja HoBUx 6pojesa
yaconuca. Tun CTPYYHUX Yaconuca npeacTtaB/beH je y BUNTEHY Y CNUCKY npeTnaaTta.

5.4. MNpernen ogabpaHnx TeKcToBa 3a 6UNTeH

Mperneg opabpaHux TekcToBa 3a OWATEH nNoapasymMeBa HMWUXOBO CKEHMpakbe U
npeacTaB/batbe KOPUCHMUMMA KPO3 Mperseq ctapux nybnukauuja. YpeaHuK GunTeHa BpLIuv
oaabup TEKCTOBa Koju he ce npeacTtaBuUTu y BUMITEHY.

5.5. lNperneg HOBUX Kbura

Mpernen HoBUX KksMra OAHOCU Ce Ha NpeAcTaB/baktbe Krbira M3 goHga 6ubnuoteke Ynpase
Kpo3 pybpuky ,lperneg HoBUX Khura“. Ogabup 3a oBaj CErmMeHT OunTeHa BpLIW ypeaHUK.
OBa Tauka je noBesaHa ca Tadukom 5.1.1. npoueaype 61MbANOTEUKM MOCNOBM.

5.6. MNpenopyka HacnoBa U NMcTa HajunTaHNjux Kbura

Mpenopyka Hacnosa O3HayaBa 04abup HacnoBa KhWUra ca cajToBa um3gaBadkmx Kyha 3a
py6puky ,lMpenopy4yyjemo”, a y /UCTU HajuUNTaHUjUX KeUra npefcraB/bajy ce HajuuTaHuje
Khbure 3a Tekyhu mecel,.

[OoKyMeHT je Baxxehu 1 y eNleKTpoHCKoj chopmun 6e3 notnucal
3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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5.7. AXypupare agpecapa

AXypupa ce agpecap npumanaua MHpopmaTtusHor 6unTeHa Koju je y suay annuvkauuje.

5.8. Npahere nocTaB/bara cagpykaja 6unteHa Ha cajT Ynpase

MocTaB/mbatbeM cagpykaja 6unteHa Ha cajT Ynpase of cTpaHe CekTtopa 3a MHhopmaTuKy W
TenekomyHukauuje, VIHopmaTuBHM OUITEH MOCTaje AO0CTynaH KOpUCHUUMMA Y CBOjOj
€N1eKTPOHCKO]j thopmu.

5.9. NogHowene 3axTeBa 3a WTamnawe 6unteHa

HakoH 3aBpweTka paja Ha WMHpopmatMBHOM 6MATEHY MNOAHOCU Ce 3axTeB 3a LiTamnake
ounteHa Opceky wTamnapuje y Opgerberwy 3a 6MpoTexHUYKe nocnoBe. [pobHU npumepak
KOHTpO/MLE N NOo NoTPebu ncnpas/ba ypegHUK 6unteHa.

5.10. lNakoBake 6UNTEHa pagn gasbe gucTpuoyuyuje

Mo 3aBpLUETKY LUTamMnaka, roToBM NpuUMepun 6unTeHa nakyjy ce paan fasbe AMCTpubyuuje
KopucHuuuma v npegajy Oferbewy 3a agMUHUCTPATUBHE MOC/IOBE.

6. YMNYTCTBA (koja npon3unase 13 oBe npoweanype)

7. 3AMNCU (Koju nponsnnase N3 oBe npoueaype)

BunTeH ce wTaMmna n guctpubympa KoOpUcHULMMA, a 'y eNeKTPOHCKOj (hopMu Hasla3u ce Ha
cajTy Ynpaee: http://www.uzzpro.gov.rs/biblioteka-bilteni.html

[OoKyMeHT je Baxxehu 1 y eNleKTpoHCKoj chopmun 6e3 notnucal
3abpar-eHo je HeoBnawheHO YMHOXKaBahe M HEKOHTPOo/IMcaHa gnctpubyunjal
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